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Rational
Student and staff well-being is paramount in the life of the school. The Health and Safety (First Aid) Regulations 1981 place a duty on employers to provide adequate first aid to staff that are injured or become ill at work.
In Northern Ireland, the same duty is placed on employers by the Health & Safety (First Aid) Regulations (Northern Ireland) 1982.
The aim is to ensure that all staff have access to and are informed about first aid equipment, facilities and personnel.
Pupils
Under the provision of the ‘Occupational Health and Safety Act’ (1985) and the Department of Education’s duty of care obligation to students, St Caolan’s Primary School is responsible for providing a safe environment with sufficient staff trained to an appropriate level of competency in first aid.
Teachers are required to administer first aid when necessary to students within the limits of their skill, expertise and training under their duty of care. It should be noted that a teacher is obliged to assist injured students, while the ordinary citizen may choose to do nothing.
Diagnosis of an injury is not necessary, nor treatment of the condition apart from appropriate first-aid procedures. Diagnosis and treatment are the responsibility of the ambulance paramedics or medical practitioner in attendance.
First Aiders
A first aider is someone who holds a Health and Safety Executive (HSE) approved first aid course certificate. Those who become first aiders do so in a voluntary basis, unless it is part of their contract of employment. 
The regulations do not lay down precise numbers of first aiders. However, employers must carry out a risk assessment of their first aid provisions. 
In so doing St Caolan’s Primary School has considered:
•	specific hazards or risks, both on and off site (eg school trips)
•	numbers of staff and students
•	staff or students with special health needs or disabilities
•	whether we are on split sites and/or levels
•	our location(s)
•	accident statistics
•	remote or lone staff and those working out of hours
•	adequate provision in practical subjects, such as PE 
•	absences of first aider.
In St Caolan’s Primary School we have one First Aider Mr Mc Veigh
The school will ensure that appointed first aiders have attended a minimum of 4 hours first aid training (renewable every three years) and are competent to give first aid until further help arrives.
In consultation with the Principal, the duties of the First Aid person include –
· To take charge of first aid arrangements, including calling the emergency services and looking after the equipment, eg restocking the first aid box. 
· Before engaging in activities off-site The First Aider will assess the amount of stock required in their travelling first aid boxes.
· To undergo emergency first aid training, this is organized by the Education Authority. This covers topics such as: what to do in an emergency; resuscitation; and first aid for someone who is unconscious, wounded or bleeding.
·  Responding promptly to calls for assistance and providing first aid support within their level of competence. Recording details and maintaining accurate records of first aid treatments given in consultation with the Principal.
· Contacting parents in times of emergencies and/or informing parents of minor accidents;
· Ensuring that the first aid book is completed by the teacher or the supervisor on duty and signed by the Principal



First-aid boxes
We have a fully stocked first aid box containing:
•	a general guidance card on first aid
•	20 individually wrapped, sterile adhesive dressings (assorted sizes)
•	2 sterile eye pads
•	4 individually wrapped triangular bandages
•	6 safety pins
•	6 medium sized, individually wrapped, sterile unmedicated wound dressings
•	2 large, sterile, individually wrapped, unmedicated wound dressings
•	1 pair of disposable gloves.
First-aid rooms
In St Caolan’s Primary School the School Office will be used for medical purposes. The Education (School Premises) Regulations 1999 require every maintained school to have a suitable room that can be used for medical or dental treatment when required and for the care of pupils during school hours. 	
Procedures
A first aid kit is available in the School Office. 
The teacher or supervisor on duty may administer simple first aid requirements. 
Minor Cases
When a student suffers a very minor accident or is mildly unwell the student will be treated by the classroom teacher or the supervisor on playground, using appropriate first aid. This may involve sitting out for a short time, rehydrating with a drink of water or applying a (non plastic) Band-Aid.
Serious Cases
Serious accidents that may occur on the playground or in the classroom, and may require first aid are to be reported to Mrs Mac Manus or Mrs Cassidy In the cases of a serious injury parents will be notified by telephone. 
Emergency Cases
A teacher or supervisor will give assistance, remain with the student and send another adult or child to get Mr Mc Veigh.
Parents will be notified simultaneously to emergency services (if required). If the school is unable to contact either the parents or guardians, the closest and most appropriate medical help will be sought. If required Mr Mc Veigh with an additional adult , will transport child to nearest hospital.
All serious accidents and injuries to pupils, staff or volunteers must be recorded in the Accident book. The Accident book is to be filled out by the teacher who attended the accident and countersigned by the Principal or senior teacher. This book is in the staffroom. First Aid School Trips
Teachers attending excursions with their class must take both the medical forms for each child, a first aid kit and a mobile phone.
Depending on the nature of the activity, it may be appropriate to have the qualified first aider present. 
First Aid School Sport
Injuries to school students occur more often in physical education classes and sporting activities than in any other school pursuit. Teachers conducting and supervising such activities have unique responsibilities and duties in attempting to prevent what can often be serious injuries.
Teachers must ensure that –
• All staff in direct control of the activity is responsible for the implementation of emergency procedures, including contacting a doctor, ambulance or other emergency service. This person is also responsible for ensuring that all the teachers assisting at the venue carry out the tasks relating to the supervision of all students at the venue.
• The availability of first aid treatment at the site also needs to be checked. If it is not supplied by the external site or activity organised, the school will be responsible for the administration of first aid.
• Student information such as contact phone numbers and medical details must be available. Where possible the principal and parents are to be notified immediately of any emergency that occurs.

School Medical Service
The School nurse conducts medical examinations of eyes and ears for students in P1 and others, who may be referred to this service by the Principal or Class teacher. Parents are required to complete an authorization form.
Head Lice
It is expected that parents will notify the school if their child has a suspected outbreak of head lice, so that the school can take action to have other students checked. 
Non Prescriptive Medication
The school will not assume the responsibility for assisting in the administration of non-prescriptive medication unless pre authorized in writing by a doctor or parent. Analgesics will not be administered to any student by any staff member without written consent
Handling of Bodily Fluids
Body Fluids refers to blood drainage from scrapes and cuts, stools
, vomit, saliva and drainage from any other orifice. Gloves should routinely be worn when direct contact with body fluids is encountered.
Medical Records
At the beginning of each year, medical information will be sought from those parents who identify their child as having allergies, asthma, diabetes, etc. The parents will then be given a Management Plan to be completed by the student’s doctor in consultation with the parents. Students who are at risk with serious medical conditions are asked to provide a photo of their child with the Management Plan, which will then be displayed in the staff room and in School Office As part of their duty of care, staff will assist students requiring medication needed to control illnesses such as asthma and conditions causing hyperactive behaviour. Asthma medication is to be kept in a child’s bag at all times. All other medication to be administered by Mrs Mac Manus or by Mrs Cassidy during the school day is stored in the school’s office, clearly labeled.
Procedures  - Each child requiring medication must have an individual written management plan provided by the student’s parents and must contain the following information:


St Caolan’s Primary School Record of Medication Administration 
Dear Parents,
Please complete the details on the form below so that we have a record of the medication requirements for your child.
Every effort will be made to administer the medication according to your request, however the final responsibility lies with you, the parents.

	The child’s name / class
	

	The medication required to be administered
	

	Dosage
	

	The days medication required to be administered 
	

	Time/s to be administered
	

	Parent Signature
	



· There will be no changes in dosage or times of administering medication without written permission from a doctor, parent or guardian. 
· If the medication is ongoing, the Principal must be advised.
· Students are not permitted to be responsible for their own medication nor are medicines to be kept in the child’s possession. The exception to this is Asthma medication.
· If the prescribed dose of medication is not administered for whatever reason, the school will contact the parents as soon as possible that day.
· Every effort will be made by the staff to administer medication at the appropriate times, however the final responsibility lies with the parents.








